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Building Keys and Card Swipe Access
Building keys for the Huck Life Sciences Building, MSC, Wartik Lab, and some areas of Chandlee* are issued in 101 Huck Life Sciences
Building with a signed/approved "Facility Access Authorization Request" (FAAR) form. Keys are issued for office and lab doors in each
building. HLSB mailbox keys are also issued in 101 LSB.
Card swipe access for the Huck Life Science Building, Wartik Lab, and some areas of Chandlee* will only be provided to faculty, staff, students,
or visiting scholars who are working directly in the Huck Life Science Building office/labs or have a collaboration, including Loading Dock
access to the Huck Life Science Building. Huck Life Science Building deliveries will push the call button located outside at the Loading Dock
entrance and the staff in the 101 suite will confirm visual access via the camera system and release the door access for vendors.

Similarly, access to the Millennium Science Complex (MSC) will only be granted to those faculty, staff, students or visiting scholars who are
working directly in MSC office/labs or have a collaboration. MSC card swipe access is provided by Laura Drew in W102 MSC.

Michelle McDonough, 401D HLSBe can provide card swipe access if others are not available.

For safety and security purposes, card swipe access will be reviewed periodically to ensure individuals with card access are removed if they are
no longer employed or affiliated with the Huck Institutes by the Huck Institutes Facilities Team.

*Chandlee areas managed by 101 HLSB staff include: keys for rooms 8,9,10, 10A, 11,12,13 and 13A, and card swipe access for rooms 9 and

13, and the Exterior entrance. ALL key and card swipe access requests for the basement require Thomas Neuberger's signature on the FAAR
form.

Key Deposits
Key deposits are not required for full-time faculty, post-docs, and staff.
A $10 key deposit per key is required for students (grad and undergrad) and visiting scholars.

Key deposits are collected via the PSU ID+ LionCash account. LionCash can be added to the PSU ID+ card from any computer from the PSU
ID+ "Manage Accounts" website at: https://idcard.psu.edu/manage-accounts.

Each person requesting a key should use their own PSU ID+ card to make the deposit. Cash and credit cards are not accepted.

Refunds cannot be issued via the LionCash+ system.

Returning Keys & Key Refunds

All keys must be returned immediately to 101 Huck Life Sciences by the individual issued the key upon graduation, resignation/termination of
employment from Penn State, or transfer to another department or unit within Penn State.

Key refunds for returned keys with key deposits will be issued via a Special Request for Check (SRFC) and be mailed to the home address
within 2-4 weeks.

Key refunds cannot be issued via the PSU ID+ LionCash account, cash, or credit card.


https://idcard.psu.edu/manage-accounts

Lost or Stolen Keys

Lost or stolen keys must be reported immediately to the staff in 101 Huck Life Sciences to ensure safety and security. There is a $25 fee per
key to replace lost or stolen keys.

Contact Person

If you have any questions, please contact a staff member in 101 Huck Life Sciences Building.

Visit the Huck Institutes of the Life Sciences on the web at http://www.huck.psu.edu.
This publication is available in alternative media on request.

The Pennsylvania State University is committed to the policy that all persons shall have equal access to programs, facilities, admission, and
employment without regard to personal characteristics not related to ability, performance, or qualifications as determined by University policy or by
state or federal authorities. It is the policy of the University to maintain an academic and work environment free of discrimination, including
harassment. The Pennsylvania State University prohibits discrimination and harassment against any person because of age, ancestry, color, disability
or handicap, national origin, race, religious creed, sex, sexual orientation, gender identity, or veteran status and retaliation due to the reporting of
discrimination or harassment. Discrimination, harassment, or retaliation against faculty, staff, or students will not be tolerated at The Pennsylvania
State University. Direct all inquiries regarding the nondiscrimination policy to the Affirmative Action Director, The Pennsylvania State University, 328
Boucke Building, University Park, PA 16802-5901; Tel 814-863-0471/TTY.
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